Portfolio Analysis

Portfolio Analysis is a web-based workspace designed for Portfolio Managers to help monitor their portfolio
and make better investment decisions. Use Portfolio Analysis real-time data, charts, and news to help make
decisions on buying and selling securities in your portfolio. Current coverage is US Equities but for future
release, we are planning on adding Fund of Funds, Multi-strategy, and other portfolios. You can also use
Equity Attribution to evaluate the impact of these decisions relative to the benchmark — see Equity Attribution
chapter for more detail.

To view video: Click Here

Outline

= (reate a Portfolio (Account)
= Monitor your Portfolio

= Customize your Views

= Watchlist


http://morningstardirect.morningstar.com/clientcomm/PAS310/PAS310.htm

Create a Portfolio (Account)

1. There are two locations to access Portfolio Analysis. One location is from the Portfolio Analysis folder
which we will discuss shortly and the other is the Portfolio Management folder where all your accounts are
stored. Once you create an account, you can easily apply Portfolio Analysis to monitor the securities in your
portfolio. Let's proceed and first briefly discuss how to create an account — assuming you don’t have any
Account listed in Portfolio Management. If you have existing Account, skip to #5. For further detail on how to
create Accounts, see the Portfolio Management chapter. Go to the Portfolio Management folder.
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3. You will taken to the New Account dialog box to select from two choices. The first choice is Account by
Positions using Morningstar and Custodian templates.
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4. The second choice is Transactional Account where you can enter purchases, sales, and other transactions.
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5. Once you've created an account, it will be listed in your grid view. Simply do a right click and select
Portfolio Analysis to automatically be taken to the Portfolio Analysis folder to start monitoring your portfolio.
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Monitor Your Portfolio

1. Go to the Portfolio Analysis folder where you have sample portfolios and your own portfolio(s) to view. You
can view these files by Thumbnails or Detail List. Click on Detail List.
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2. Go to Setting.
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3. Customize your global settings such as the Security Grouping and color designation for Declines and

Advances.

lorningsiar Direct

file Mew Favorites Tools Help = [ QuoteSpesd

Performance Reporting
Asset Allocation
Partfolio Management
Partfolio Analysis

S Portfolie Analysis

Fund Flows.
Presentation Studio
Workspace

Search for In Securities v Go 88 Sand us feadback
Home [ parts
Local Databases - Ne & v 3w
Global Databases O wam s = d B
Performance Attribution | © 3 Growth TR USi
] D3 Tnd go TR US
1

[Global Settings
Color  Red for Declines
Security Grouping  |gIcs secter

Deamal Places 2

Reset

B3
Red for Advances

oK Cancal




4. Click on the security grouping drop-down to view your various choices including custom groupings.
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5. To add a new report, go to New.
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6. Once you locate your portfolio, click OK.
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7. You will be taken to a landing page which now contains your portfolio. Keep in mind, if you were to start
your process from the Portfolio Management folder, you will be taken to this same view displaying the various

intra-day windows. These windows are a few samples to monitor your portfolio throughout the day. Shortly,
we will discover additional window choices.
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8. Starting from the top left and going clockwise, go to the Portfolio Value window to analyze the intra-day

market value or growth using a 15 minute delayed data.
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9. You can also compare your portfolio to a benchmark from the listed choices.
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10. Next, go to the Contribution window to analyze the leading contributors and detractors. In this view, the
grouping is by GIC Sector but if you click on the drop-down, you can alter the GICS Grouping to another
grouping.
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11. For example, click on the grouping drop-down to select from other grouping choices.
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12. Let's continue to view the securities that have impacted the specific sector. Double click on a Sector.

M Morningstar Direct

Portiolio Portfolio Date

Vintraday = | watehlist | g

Portfolio Value sch Eit O % [ contribution

Chart: markat valua * |Compere to: - ng by |GICS Secter
|| Hesitn care 0.0363
123 50K | 5 0.0000
Telacommunication  -0.0134
Energy -0.0189
123.00K |
Industrisls 0.2027
Materisls ~0.2460
2200 Consumer Discretion ~0.3267
Information Technol ~0.4359
12200K
s21.50K

530 1000 1030 1100 1130 1200 123 1300 1IN 1400 1430

e00 |

| Advances/Declines Vien EIE] Expart Detach Eck 3 % | Wews onfolio releted > Rastd cays > Vier BRI Detac 0=
- P - Chone weigh o conri Merkat & an Ticker | Time v  Subjeat ~

2 = 4 Acquir AAPL..  10:04 Tech Notebook: Facebook, Agilent, Intuit praised for work-life balanc

100.00 =1A46750 --T2T 121756588 Bricfing MSFT  07:00 Hr. Gary € Will be Starting a New Business Thanks to Jackpo

079  3.08 75.84 2 Businesswice | MGFT  03:00 National Family Solutions to Launch New Client Interface

il e 547 €sco..  03:00 Headway Softwas General of Restru

= PRNewswire | Mory D100 Channel partners in Ttaly get a localized version of BackupA

Hod - Aok 13k RSSreeds | iSRRI B0 Tech Notebook: Faceboak, Agilent, Intuit praised for work-li

009 022 3 -10.17 FLR..  05/13/2011 lvanhoe Mines Announces Financial Results and Review of O

FLR..  05/13/2011 Ivanhoe Minas Announces Financial Results and Review of O
vZ... 05/13/2011 Ozcapital Ventures Inc. Announces Proposed Qualifying Tral
CSCO.. 05/13/2011 Coyote Paint Systems Receives Best Support Team Award Fr
MSFT.. 05/13/2011 SMX London 2011: Marin Softwara’s Matt Lawson to Speak at

-5 -0.22
-0.05  -0.30

0.24  -0.40

-0.17  -0.45 -

039 -0.46

-0.27  -0.95

0.29 1185

1.30 1.25

-6.09 -1.76

029 -1.94 employees are looking

-L23 -2.01 this weelk n website Glassd

nducted for the Sausal

0.96  -2.22

Nationwide, according to a survey ompany by Harris Interac

13. Identify the performance impact of those securities within the specific sector. In this example, the
portfolio’s weighting in Amgen had a significant positive impact.
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14. Click on the View icon to change your view.
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15. Change your display to view the Top and Bottom 5/10 holdings or select All holdings.
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16. Next, go to the News window and click on the drop-down to select from which list you want to obtain
the news from.
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17. You can also decide on the how many days you want to go back to view the news.
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18. To change the view, click on the View icon.
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19. Select another view.
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20. Go to Edit.
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21. Make necessary changes, such as hiding the new source, filtering by language, type, and providers.
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24. Change the display where the positive stocks are on the left and negative stocks on the right.
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26. Next, let's activate more windows. Go to a specific stock.
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28. A separate window will pop-up where you have access to stock information such as Profile, listing
business description, industry classification, and more.
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29. Click on Analysis to access Analyst Note including Management Stewardship, Risk, Financial Health,

Valuation, and more.
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30. Click on Financials to access Annual and Quarterly Financial Statements.
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31. Go to Valuation to view Current and Forward Valuation, History, and more.
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32. Click on Shareholder to view Equity/Debt, Ownership Activity, Peer Comparison, and more.
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34. This time, select Stock Performance.
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35. Here, you can activate the various historical time horizons to view stock performance.
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36. For example, click on 5 year to view historical stock performance.
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1. Let's now discuss how you can easily add windows to customize your view. Click on the Plus sign.
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2. You will be taken to a view to select from the various chart and table choices. In the Portfolio tab, you can
select from advances/declines, contribution, news, and more.
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3. Go to the Watchlist tab to select from the many choices such as security profile, portfolio growth, or
calendar. To demonstrate, click and drag Calendar.
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4. Your Calendar view will get activated.
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6. Go to the /PO tab to view recent IPOs.
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8. Click on the Economic tab to view economic news.
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9. Go to the Events tab to view upcoming events.
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10. Click on Search to search for information on specific security.
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Additional Customization Features

1. Earlier, we discussed Global Settings for all your portfolios. You also have access to Portfolio Settings for a
specific portfolio. Click on the Star icon located in the right-hand corner.

Import 4 - Windows Internet Explorer
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2. You will activate the Portfolio Settings window where you can customize your currency, security grouping,

and decimal places.
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Watchlist

1. As we learned above, you can customize any of the windows to configure your workspace. This can be set
up for specific portfolio or default for all of them. Let's now turn our attention to the Watchlist Tab where you
can analyze separate stocks to potentially add or remove from your portfolio. Click on the Watchlist tab.
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2. Under My List, you can look up stocks or import a list of stocks to monitor specific existing securities or

those potential securities to add to your portfolio.
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3. Go to Edit dropdown where you can customize your column view.
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u GME 0.79
x AMGN 0.81
n MFE 0.03
» GID -0.09
e o -0.15
M 0.05
x 0.24
vz -0.17
x P -0.39
u acm “0.27
% MSFT B- 0.29
» PX =k 1.30
* AAPL a 6.09
® AEO 2 -0.29
n com =2 -1.23
 aoTh B -0.96
® SFR =k 0.53
x cMC -0.39
= R B2m 69.0 -1.87
PR 48.17 47,83 154
® TREN | = R

Change

3.05
1.36
-0.06
-0.22
-0.22
0.30
0.40
-0.45
-0.35
-0.95
118
1.25
-1.76
-1.94
-2.01
-2.22
2.26
-2.47

-2.64

Impert Export Datac

Settings
Sucurity ldentifiar
O Name

[ symbel/io
Ticker

Columa Display
[ erev close
[ erice

[ change

[£] change =
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4. Type the ticker of a security to add to your portfolio.

Partfolio Benchmark SaF T - Portfolio Date

Intraday | vwatchli

Watchlist | — T TN

My List * = +

Name :-';"7'” "
® Gamestop C 0.79 3.08
% Amgen, Inc. 0.81 1.36
% McAfee, Inc. MFE 47.98 47.85 -0.03 0.06
% Gilead Scences, In 41,29 2120 -0.09 -0.22
% National Oilwell Varc NOA 53 68.02 -0.15 -0.22
®x C 0.05 0.30
u 0.24 0.40
» -0.17 0.45
x poration 0.39 0.46
x hnolegy ACM 0.27 -0.95
X Microsoft Corparatio M 0.20 115
% Praxarr, Inc. P 1.30 1.25
x Apple, Inc AAFL -6.00 -1.76
% American Eagle Outl & -0.29 -1.34
¥ Coach, Inc. =] -1.23 -2.01
*® =i -0.96 2.22
® BE 0.53 2.26
® Commercial M BE -0.39 -2.47
% Fluor Corporation LR B -1.87 -2.64
M Nordstrom, Inc. TwN =] -1.54 -3.13
® Terna TRN BE

e B

5. Select the security based on its exchange.

Morningstar Direc

Partfolio

nteaday | vwatchlist x| o

watchlist in Impart Export Detsc Ox
T Equities
st
i [ Ford Motor Co
Name Ticker F Ford Motor Co
F Ford Motor Co
* =i :
M BE P
ec.
# =]
x Gilead S in =] Irc. iAS
r— s Energy, 1

i HeSonaL.Ofare] Vi MY - Fidelity Natioral Financial Inc :
x pesrtin; T =] ~0.05 ~0.30
® Celgene Ci =] 0.24 0.40
x BE -0.17 0.45
x aE 039 _0.46
® a -0.27 -0.95
M =] -0.20 115
» Praxair, Inc. BE 1.30 1.25
* Apple, In: BE -6.09 -1.76
x - American =] -0.29 -1.94
* Coach, Inc BE -1.23 -2.01
» Adtran,Inc BE -0.96 2.22
® Spint AercSystems =] 0.53 2.26
% Commercisl Metals « CMC BE -0.39 -2.47
® Fluor C FLR = 69.00 -2.64
® Nordst ne. TN [=Riv 1.54 -3.13
® Terna TRN =k
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6. As you can see, it will automatically be added to your Watchlist.

W Morningstar Direct

- RS o - ISRt - |
Walchlist ) lmf:"' .E-:p‘nrl stach Ecit O J!”
My List xi GoJ +

Name Tickar Prey Price Change  Chamge

Close %

Fard Motor Co F BE 15 15.08 -0.18 -1.18 |
% Gamestop Corperati GME BE 25.03 26.72 .79 3.05
% Amgen, Inc. AMGN 58.66 60.47 0.81 1.36
M Mcafee, Inc. MFE 47.98 47.85 -0.03 -0.06
® Gilead Sciences, Inc GILD 41,29 41.20 -0.09 -0.22
x National ilwell Vare NOW s8.17 68.02 -0.15 -0.22
® Cisco Systems, Inc. £SCO i} 16.83 16.88 -0.05 -0.30
® Celgene Corporatior CELG BE 60.18 59.94 0.24 0.40
» Verizon Communica VZ 37.43 37.26 -0.17 -0.45
® FMC Corporstion  FMC 84.10 83.71 -0.39 -0.46
® AECOM Technology ACM BE 28.85 28.18 -0.27 -0.95
% Microsoft Carporatio MSFT BE 25.32 25.03 -0.29 -1.15
% Praxair, Inc. P B 10415 10288 -1.30 1.25
* Apple, Inc sl BT 34657 34048 -6.09 -1.76
% American Eagle Outl AEQ = s 14.8 1469 -0.29 -1.94
# Coach, Inc coH [=Ri=] 61.22 5089 -1.23 -2.01
# Adtran,Inc AT EE 43.20 -0.96 -2.22
% Spirit AeroSystems SPR HE 23.50 -0.53 2.26
% Commercisl Metals 1 cMC 1 15.80 -0.39 -2.47
% Fluor Corporation FLR a 70.87 69.00 ~-1.87 -2.64
® Nordstrom, Inc W B 49.17 47.63 -1.54 -3.13
x Terna TRN =]

7. At any point, you can also add your own workspace. Simply click on the Plus sign

e Morningstar Direct

— swsom |- |portiopateicoo oo | 3

um.v vwatchiist = ||

:w.bq.ng . Impore Export Detach Edic O] X |

[y st x| — = le
Hame Ticker PRV pice  Chemge  CPANOT L

% Gamestop Cerporati GHE =] 25.83 25.72 079 3.05

% Amgen, Inc. AMGN B 5888 60.47 o.81 1.386

% McAfee, Inc. MFE =] 47.58 47.55 -0.03 0.06

|= Gilesd Sciences, nc 1.0 B3 ¢ 41.29 21.20 -0.09 -0.22

> National Gilwell Vare NOV =) 68.17 68.02 -0.15 -0.22

% Cisco Systems, Ine. csco  [H 18.83 16.88 -0.05 -0.30

x Celgene Corporatior CELG [ 60.18 59.84 -0.24 -0.40

% \erizon Communica VZ =) 37.43 37.26 -0.17 -0.45

% FMC Corporation  FMC =) 84.10 83.71 -0.39 -0.46

% AECOM Technology ACM 2 28.95 28.18 -0.27 -0.95

% Microsoft Corporatia MSFT [=] 25.32 25.03 -0.29 -1.15

% Ford Motor Co F =k 15.26 15.08 -0.18 -1.18

% Praxair, Inc. 23 BE 104.15 -1.30 -1.25

= Apple, Tnc. AsPL HE 346.57 -6.09 -1.76

% American Eagle Outl AED =] 14.98 -0.29 -1.94

% Coach, Inc. CoH BE 1.23 -2.01

3 Adtran,Inc aptTh B E -0.96 -2.22

* Spirt AeroSystems SPR =] -0.53 -2.26

s Commercial Metats | cuc =] -0.39 -2.47

% Fluor Corporation  FLR a -1.87 -2.64

% Nordstrom, Inc.  JWN =] -1.54 -3.13

x Terma TRN BE

31



8. Select from the template lists. Once complete, click Ok.

Blank
Portfolio
Watchlist

9. Continue to build your workspace with the necessary windows to monitor your portfolio.

ABC Portfalio 06/02/2010

Chart:|%cmwth "comﬂa'etﬂi‘MnrnansbarSmaHOnre ‘1" Chaﬁ:‘%emmh "Cﬂmpamtm‘Mnrn\'ngstarSmallcap Q'|
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